Michael Kamen
14 Palmer Terrace

Los Angeles, CA 90051            

(319) 555-8210

Email: kamen@earthlink.net

__________________
Objective
A challenging and rewarding position as a public accountant.

Summary of Accomplishments
· Fundamental accounting knowledge.

· Efficient, detail-oriented, highly organized

· Strong analytical and problem solving skills.

· Proficient in Axapta, ONYX (CRM database), QuickBooks, ADP PC/Payroll for Windows, Microsoft Office, Excel, Access, Great Plains, FileMaker Pro, Adobe Photoshop, PageMaker, PowerPoint, Macintosh OS, PC, Windows 95/98/XP.

Experience
1999 - Present

Accountant
Temps On Time, Inc 


Burbank, PA
Responsible for monthly billing totaling $7M.  Produced monthly aging, open invoices, sales and revenue recognition reports.  Responsible for payroll processing for over 500 employees including timesheets, payroll reports, and set up 
for new employees on the ADP payroll system. Collaborated with the Accounting department to update the general ledgers, journal entries submissions and Axapta accounting program.  Streamlined complicated pricing and billing process to improve efficiency by 23%.  Maintained accurate and comprehensive contracts database for over 1000 clients.   

1995 - 1999
Staff Accountant
Hertzel Properties 


Philadelphia, PA 

Provided bookkeeping/accounting for real estate management and real estate development.  Managed up to 20 bank accounts, performed bank reconciliations, generated cash management reports, posted to the general journal and general ledger created chart of accounts, generated P&L reports, Balance Sheets, and Excel spreadsheets and managed payroll. Cut checks, created bills, and produced open A/R reports. 

1992  - 1995
Bookkeeper
R.B. Fabrication 


Hazelton, PA

Updated and maintained accounts payable and receivable.  Upgraded system from manual to Quick Books and Excel database.  Prepared monthly financial statements and payroll.   





Education
University of Richmond, Richmond, VA

B.A., Accounting, Minor, Psychology 1992

References
Available upon request.

